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Florida Department of Transportation 

District 4 

Permits Department 



 How can we improve the Process? 

 Educate applicants of the FDOT policies 

 Properly complete permit applications in a timely 
manner 

 Submit all required documentation with the 
application 
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 Portable Changeable Message Signs (PCMS) 
 Definition 
 Checklist & Requirements 
 Application 
 Worksheet/Message Selection 
 Examples 

 Banners 
 Definition 
 Requirements 
 Application 

 FDOT 30 Day Review Goal 
 Helpful Links & Questions 
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 PCMS are Temporary Traffic Control devices 
installed for temporary use with the flexibility to 
display a variety of messages. 

 Perform the following tasks: 

 Captures the motorist attention 

 Relays information that is difficult to accomplish 
with static signing 

 Can be effective when used appropriately.          
This effect can diminish if overused. 
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 One (1) Original Permit Application 

 Completed PCMS Worksheets 

 Two displays allowed per PCMS 

 Message text is centered 

 Proposed location of PCMS on map 

 Trailblazer sign details and location map 

 Aerial of event location 

 Detour Plan 

 Copy of MOT Cert. 

 Copy of meeting minutes approved event from 
local government 
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 Submit permit application thirty (30) days in 
advance to ensure it is processed on time 

 PCMS shall be erected no more than three days 
before, nor remain more than three days after; as 
per F.A.C. Chapter 14-51, section 14-51.014 

 If PCMS is proposed on Turnpike, documentation 
of coordination with Turnpike 

 Local News Media and Barbara Kelleher, FDOT 
Public Information Director, shall be contacted a 
week prior to any lane closures on the state road 
system. 
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 The only signing FDOT allows must be related to a 
significant operational impact such as lane closures, 
traffic detour or unexpected conditions that have 
been created by event-generated traffic 

 Notify FDOT Permits Office/Asset Maintenance 
Contractor on any incidents or issues affecting 
traffic 

 Adhere to Special FDOT Instructions/Conditions 
listed by the Permits office. 
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 Design Process 

 One Phase PCMS 

 Line 1 – Describe problem 

 Line 2 – Identify location or distance ahead 

 Line 3 – Provide motorist with instructions 

 Two Phase PCMS 

 Phase 1 – Describe problem 

 Phase 2 – Provide motorist with instructions 
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 Display Format 

 Run-on moving displays prohibited 

 One abbreviation per panel display desirable, 
two abbreviations are the max. (PPM I p. 10-28) 

 Completely generic, No promotional/marketing 
characteristics 

 



14 

Two Phase Answer Number of 
Information 

Units 

Describe Problem 
(What) 

Event 1 

Identify Location 
(Where) 

Stadium 1 

Provide 
Instructions 

Delays 1 
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No exclamation marks are allowed to be 
displayed  
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 Any additional information in regards to 
PCMS Application and support documentation 
contact: 

 Teresa O’Connor 

 Traffic Studies Specialist 

    954-777-4623 
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 Banner is defined as a sheet of cloth, fabric, 
plastic, or other flexible material bearing a 
message which may be either of the following: 

 Pole Banner - which is located adjacent to the travel 
lanes of the roadway and is attached to a single 
existing permanent support. 

 Street Banner -which extends over the travel lanes of 
the roadway and is attached to two or more existing 
permanent supports. 
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 Banners may be placed along and over any non 
limited access state road 

 Written Authorization from local government 

 May be displayed for a period not to exceed 30 
consecutive calendar days  

 Banners may be reinstalled after 180 days 
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 A sketch of the banner drawn to scale including any 
message, logo, or emblem that will appear 

 Description 

 Method used to affix the banner to support structure 

 Height 

 Proposed locations 

 Proximity to utility poles 
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 Load Rating Analysis 

 Those poles that are designed to accommodate a 
banner and the banner is attached as designed. Then 
no structural analysis/review will be needed 

 For others, a structural review will be required. In 
order to expedite the process, contact Fred Ochoa 
prior to any submittal and he will provide guidance. 

 Fred Ochoa, P.E. 

   District Structures Design Engineer 

   954-777-4639 
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 Conditions 

 Banners may not be within 500 feet of a limited 
access interchange 

 Street Banner 

 At the lowest point vertically clear the 
pavement by at least 18 feet 

 Pole Banner 

 At the lowest point at least 14.5 feet above the 
pavement elevation 

 May not be attached to any utility pole  
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 The FDOT 30 day clock will start counting once we 
log the application into the Permits System 

 The clock will stop when we formally advise the 
applicant as to what documents are missing (if any) 
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 Plans Preparation Manual – Jan 2012 Update 
Volume 1 Design Criteria and Process (Topic# 625-
000-007) 
 http://www.dot.state.fl.us/rddesign/PPMManual/2012/Volume1/2012Vol1.shtm 

 Florida’s Highway Guide Sign Program – Chapter 
14-51 
 http://www.dot.state.fl.us/trafficoperations/pdf/Rule_chapter_14-51_FAC_11_24_11.pdf 

 MUTCD Charter 2L, Changeable Message Signs and 
Section 6F.60 Portable Changeable Message Signs 
 http://www.mutcd.fhwa.dot.gov/pdfs/2009r1r2/part2ithu2n.pdf 

 FAC Rule 14-43.001 Rule Title: Regulation of 
Overhanging Encroachments  
 https://www.flrules.org/gateway/ruleNo.asp?id=14-43.001 

 


